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Question No. 1 is compulsory. : .
Attempt any three questions from ‘rest of the five.

L () Theecel reference for a range of cells that starts from column C and row 1 and goes

' over to column H and down to row 10 is : S ' e © 10x1=10
(@ 1C:l0H R ’ : . | S o
® CLHIO ‘_- | Cend s s '

© CIH10 S
@ CLHIO0 | o
(") What does the VLOOKUP( ) functlon do ?
' | (a) Looks up text that contain ‘v’
(l?) To replace a text

B (¢)  Find related records

(@)  All of the above




(' ) - o 2335

(m) Wthh of the fnnctlons shows the Word “TRUE” o “FALSE;’ . )
| B b aresult ¢

(a) SUM '
| (b) COUNT h
.‘ (c) IF )
, (zv) | H)ow can we set Page Border in ‘Excel ‘7
" J (a) .From Edtt Menu ,
(b).. | From Home
{©) ’You cannot Set pagebordermEgcel L - | o
,_(d) -lFromToolsmenu R o
(v)  Which of the fe'llovwngj shoulq be .used to‘
G a presentation 9 = < make the same “look” for all the Shdes in
(@) The slide | layout o optlon
(b) Add a-slide optlon ' -

(C’) Ollﬂ.lne vmw

(@ None of the above |

(x) Portrait and Landscape are :

-<' 3)

(vii) Whati is the term used when you press and hold the left mouse key and move the mouse

around the shde ‘7 T

(@) Deleing :
®) Dragging:
©  Sclecing |
@ Mog | | &
(vm') A screen element of MS Word that is usually located below the tlth bar that prov1des |
categonzed optlons lS S I L _:‘i_;::{ |
| -(a_) Menu Bar ' : o e e e emien o

(®) Tool Bar
© Status Bar

(d) All of the above

(i.’f) Wthh of the followmg is not a PowerPomt view ? .

(@ Shde show view
(&) Slide view

(0 . Presentation view
(@ - Outline view

(a) Page Ori'cntation |
(6) Paper Size

(c) Page Layout

| @ Al of the above .




2. Write ﬁlqcﬁons for the operations
the relevant cel] addresses :

A R PV S
DRI S g gy L

14 SNO Name Sﬁcience' Maﬂlé'

@ o calcutate the Totg gy

®)

How are chaptg : . : o
. ) | useful in EXcel ? Name any two typeS of Chart avaifable in Exc.el.
®)  Explain gify |

between »
Outline View anq Sl;de Sorter View in PowerPoint !
(b) Write Steps to insery a picture i Powerpo; t slid }]
| Int slide. ‘
6. What is Maj] Merge 9 Explaip, the Process of Mai] 5:
erge in MS Word |
233s.




